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Outline

I.Monitoring & Reporting 
➢ Technical Reporting

➢ Financial Reporting

➢ Audits

➢ Amendments

II.Cross-cutting aspects
➢ Impact

➢ Communication, Dissemination & 

Exploitation

➢ Open Science

➢ Policy Feedback

➢ EthicsIII.Extra Resources



Role Distribution

DG Research and Innovation 

-> Definition of Policies

-> Drafting the Work Programme

Research Executive Agency (REA) 

‘Reforming European Research & Innovation and Research Infrastructures’, 
Unit C4 

-> Implementation of calls for proposals

-> Grant Management

Coordinator

-> Monitor that the action is implemented properly

-> Act as the intermediary for all communications with REA

-> Distribution of payments
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Project reporting types



▪ Beneficiaries must continuously report on the progress of the action (e.g. deliverables, 

milestones, outputs/outcomes, critical risks, indicators, etc), in the Portal Continuous 

Reporting tool and in accordance with the timing and conditions set out in the Grant Agreement

▪ In addition, Beneficiaries must provide periodic reports to request payments, in accordance 

with the schedule and modalities set out in the Grant Agreement

Project reporting types
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Continuous Reporting – Deliverables

▪ Deliverables marked as Public will be automatically published in Cordis - Be 

particularly attentive to their quality

▪ If deliverables delayed - Get in touch with REA PO



Periodic Report: Overview

WHEN

60 days after 
reporting period 

end

WHAT

Periodic Report

(1) Technical report
By Coordinator with contributions from Consortium

Part A : structured tables with project information, generated automatically from 
Continuous Reporting

Part B: narrative description of the work carried out during the reporting period 
(uploaded as PDF)

(2) Financial report
Individual Financial Statement for each Beneficiary

Explanation of the Use of Resources and information on subcontracting
Certificates on the Financial Statements (CFS)*

HOW 

via Portal

(*) Requested EU contribution to costs ≥ EUR 430 000. 

Special threshold for beneficiaries with a systems and process audit: 

requested EU contribution to costs ≥ EUR 725 000.00   



Periodic Reporting: Process

DELIVERABLES  

submitted

Submission of 

revised version of 

reports (technical and 

financial) 

Review 

meeting*

Initiation payment

ALL documents 

received, correct 

and accepted

Comments from

Project Officer and 

Financial Officer –

clarifications and 

modifications may 

be requested

More than one 

iteration may be 

necessary

End of 

reporting 

period
Within 60 days

Periodic REPORT

submitted 

(technical and 

financial)

Revisions and 

explanations

End of 

reporting and 

payment

Review 

report 

submitted

*A review meeting might not be necessary, to be decided with PO



Trans-National Access (TNA) activities 1/2

▪ TNA available to external users:
o in person (‘hands-on’),

o remote scientific services: reference materials or samples, the remote access 

to a high-performance computing facility, etc.

▪ Open specific calls to invite researchers to apply for access

▪ Documentation needed to support/justify the amount of access 

reported
o records of the names, nationalities, and home institutions of the users, nature 

and quantity of access provided)

▪ Selection of researchers/research teams
o independent peer-review evaluation



Trans-National Access (TNA) activities 2/2

▪ The research team, or its majority, must work in countries other than 

the country(ies) where the infrastructure is located 
o exception JRC, ERICs and legal entities with international membership

▪ Third countries access permitted up to max cumulative access of 

20% of the total amount

▪ The EU financial support covers the access costs incurred by the 

access provider in providing access to the selected researchers, as 

well as the travel and subsistence costs incurred in supporting visits 

to the infrastructure of these researchers (duration limited to 3 

months)



Virtual Access (VA) activities

▪ Provided to users complying with RI’s access policy, no formal 

selection process
o e.g. access to databases available via Internet, or data deposition

▪ VA measured through units of access clearly defined in the GA and 

must be periodically assessed by an external board.

▪ The EU financial support covers the access costs incurred by the 

infrastructure, including the technological and scientific support



Financial reporting – eligibility of costs
(art.6 GA)

ELIGIBLE 
COSTS

Actually 
incurred by 

the 
beneficiary

Incurred 
during the 

action

Connected 
to the 
action

Identifiable 
and 

verifiable -
accounting

Compliant 
with 

national 
law

Reasonable 
financially 

sound

Tips: Be transparent

Treat all costs 
according to 
your usual 
accounting 

practice

Check for 
exceptions 
beforehand! 

Ask: PO, FO

INELIGIBLE 
COSTS

Identifiable 
taxes and 

duties

Deductible 
VAT 

Interest 
owed / 
Bank 

charges

Possible 
future 
losses 

charges

Exchange 

losses

Excessive / 
reckless 

expenditure

From other 
EU project

Tips: 
Non-deductible 

VAT is an eligible 
cost

Costs incurred 
during suspension 

are ineligible
Ask: PO, FO

http://ec.europa.eu/research/participants/data/ref/h2020/grants_manual/amga/h2020-amga_en.pdf
http://ec.europa.eu/research/participants/data/ref/h2020/grants_manual/amga/h2020-amga_en.pdf


Audits 

Can be carried out during the entire lifetime of the project, by the 
European Commission, not later than 2 years after the payment of the 
balance.
Types of audits: financial and/or technical audits

Keeping records: keep a clear account of the project activities during the 
reporting period (GA article 20)

Beneficiaries must keep records and other supporting documentation up 
to 5 years in order to prove the proper implementation and the costs 
declared as eligible.



Amendments

Amendment needed if: 

• Change of Annex 1 (description of action)

• Change of Annex 2 estimated budget

• Change of coordinator or its legal status

• Change of the coordinator’s bank account for payments

• Addition/removal of linked third party

• Change of action’s title, acronym, duration, reporting periods

• Change of dissemination status of a deliverable (PU→SEN or 
SEN→PU)  

Always contact the REA PO (Coordinator – PO) to discuss the 

typology and impact of change
TIP

Budget transfer is allowed between 

beneficiaries and among existing budget 

categories without filing an amendment

Action to be implemented as described in 

Annex I

If the change is significant, an 

amendment to the GA is needed



Reporting on Impact: Impact questionnaire (1/3)

NEW in HE reporting: questionnaire to be 

used for the monitoring and evaluation of HE 

Programme performance + indication on 

progress of the project 

Included in different SyGMa tabs

➢ Impact

➢ Impact Continuation

➢ Beneficiaries feedback

Important: quality of the data

For each 

beneficiary



• New in HE: shift to a more qualitative rather 

than quantitative approach on reporting 

communication, dissemination and exploitation 

activities

• Describing the activities, their purpose, the 

target audience and their status (pending, 

completed etc).

• List main communication, dissemination and 

exploitation activities; especially the ones for 

which costs are charged to the project

Reporting on communication, dissemination
and exploitation



Acknowledgement of EU Funding

➢ Use the European flag (emblem), not the European Commission logo

➢ Disclaimer (GA art .17.3) must be added in any publication/output

”Funded by the European Union. Views and opinions expressed are however those of the author(s) only

and do not necessarily reflect those of the European Union or the Agency. Neither the European Union

nor the granting authority can be held responsible for them.”

https://europa.eu/!m83Myq


▪ Communicate/disseminate (Annotated Grant Agreement, art 17)

o More publicity you are giving to the results, more impact you have

o Cite the grant in articles, presentations, etc..

▪ Changes in the work plan / budget

o communicate to the PO and in the deviation section of the report

▪ Deliverables/reports on time (art 21)

▪ TNA – special section in reporting

▪ Financial reporting – keep all records (art 20)

▪ Grants are as a rule not extended

Most common omissions and good practices

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/aga_en.pdf

